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      EDCTP Application Form - Letter of Intent
	[Ref No]




RIA LoI 2018 General Example


Title of Proposal

[Title] (maximum 50 words or 350 characters)

Acronym
[Acronym] (maximum 20 characters)
	Duration (months)
	
	EDCTP Contribution (€)

	[Add text here]

	
	[Add text here]



Coordinator

[Institution] [Country]  [Name]  [Gender]
Participants

[Institution] [Country]  [Name]  [Gender]
[Institution] [Country]  [Name]  [Gender]
….
	Document history

	Version
	Date
	Changes

	1
	May 2017
	Based on RIA2017 LoI form

	2
	May 2018
	· Updated for Work Plan 2018

· Updated introductory guidance

· New guidance on adding co-applicants (applicants must have an EDCTPgrants account before they can be added)

· Data privacy statement added
· Removal of option to nominate and exclude potential expert reviewers


Table Of Contents

Full List of Participants
Summary Information
· Title (maximum 50 words or 350 characters)

· Acronym (maximum 20 characters

· Abstract (maximum 400 words)

· Keywords (maximum 5 keywords)

· Proposed start date

· Proposed duration

· Requested EDCTP contribution (in Euros)

Excellence
· Proposal (maximum 2000 words)
· Supporting file upload (optional, limit 1 page)
Call Specific Questions (check the online form if there are any)
· Cofunding  (for Strategic Actions and all calls where cofunding is requested - maximum 800 words)
Impact
· Impact of anticipated results (maximum 800 words)
References (maximum of 50 references)
Related Applications
Declarations
Please note the following important points:

This template is an example of the Letter of Intent (first-stage proposal) for calls for proposals for RIA and CSA that follow a two-stage submission procedure.  

Disclaimer: 
· This template is provided to assist applicants in preparing their EDCTP2 proposals. It serves only as an example. The actual forms and templates provided in the online proposal submission system (EDCTPgrants) might differ from this example.

· In the case of a discrepancy between the word form and the online form on EDCTPgrants, the online form takes precedence.

· This template reflects the PDF rendering of the online application form. The order of the questions may differ in the online application system EDCTPgrants.

· Only applications prepared and submitted online via EDCTPgrants by the deadline will be accepted by EDCTP. 

· It is strongly advised that applicants allow enough  time to prepare and submit the online form. Do not wait until the final day to submit your application, or you run the risk of missing the deadline. Also note that the online system allows for a save and return of content already filled in.

· You can only add co-applicants (participants) if they already have an EDCTPgrants user account so please make sure participants update their account or create an account, if they do not have one.

Full List of Participants

Please note that on the final PDF of your application form, the Organisations table is displayed after  the 'Table of Contents' page

Important guidance:
The Coordinator is the lead applicant and is responsible for submission of the proposal on behalf of all participants and for all correspondence with EDCTP. The Coordinator is responsible for administration and management of the project, if selected for funding. The Coordinator must be registered in EDCTPgrants in order to access the application form.
List each organisation (legal entity) participating in the proposal, including the coordinating organisation and its classifications. Include only those organisations (legal entities) that have given their explicit consent concerning their participation, confirmed their financial and operational capacity to carry out the proposed work and their commitment to be jointly and severally liable for the technical implementation of the action (see Article 41.1 of the general EDCTP2 multi-beneficiary grant agreement) such that they will sign the Accession forms to the grant agreement. 
Each Participant (participating organisation) must be represented by an individual (co-applicant or participant) in the application.

If your proposal is selected for funding, alterations to the consortium are allowed only under exceptional circumstances. If there are substantial changes to the organisations between the letter of intent and full proposal during grant preparation (i.e. organisations indicated in the proposal drop out prior to the grant agreement), then your proposal may be rejected on the basis that you provided false information in the proposal and that the project no longer reflects the proposal you submitted and that was evaluated by EDCTP. Only organisations that have given explicit consent concerning their participation should be included in the proposal.

For H2020 type of organisation, please refer to the H2020 grants manual: Legal entity validation and financial viability check for more information.
If you cannot find an organisation in our database, please request the person affiliated to this organisation to update their existing account, or in case they do not have an account to create one with this organisation.
Coordinator
	Organisation
	[Add text here]

	Country
	[Add text here]

	Full Name
	[Add text here]

	Gender
	[Add text here]


Please make sure that the personal details are correct and up to date in your CV section as they are used to automatically update this section. If you wish to update this information, please save and close the application, and edit the 'Basic information' section under 'Manage my Details' on the left hand side menu.

Participants [Organisations, including coordinating organisation] 
	Organisation
	Country
	Role
	H2020 type of organisation
	Public or private
	Profit or non-Profit

	[Add text here]
	[Add text here]
	Coordinator
	[Add text here]
	[Add text here]
	[Add text here]

	[Add text here, and additional rows, as necessary]
	[Add text here]
	Participant
	[Add text here]
	[Add text here]
	[Add text here]


List each organisation participating in the proposal, including the coordinating organisation and its classifications.  Include only organisations that have given their explicit consent concerning their participation, confirmed their financial and operational capacity to carry out the proposed work and their commitment to be jointly and severally liable for the technical implementation of the action (see Article 41.1 of the general EDCTP2 multi-beneficiary grant agreement) such that they will sign the Accession forms to the grant agreement. Each participating organisation must be represented by an individual (co-applicant/participant) in the application. 
For H2020 type of organisation, please refer to the H2020 grants manual: Legal entity validation and financial viability check for more information.

Participants/Co-applicants [Individuals] 
	Co-applicants
	Organisation
	Status
	Gender

	[Add text here]
	[Add text here]
	Invited
	[Add text here]

	[Add text here]
	[Add text here]
	Invited
	[Add text here]

	[Add text here]
	[Add text here]
	Invited
	[Add text here]


List each individual (co-applicant) participating in the proposal, excluding the coordinator. Please note at this stage of the application there should only be one individual from each participating organisation entered.

Please note that all individuals  added as participants (co-applicants) in your proposal will receive an email message notifying them of their addition. In order to send this email you must confirm that you wish to include this person by clicking the checkbox. Important: only individuals who are already registered in EDCTPgrants can be added as co-applicants by the coordinator. Individuals who are new to EDCTPgrants need to first register before the coordinator can complete the submission. 

Summary Information

	Abstract 
Please provide an abstract of the proposal. The abstract should be a short summary to explain clearly:

· The objectives of the proposal
· How they will be achieved

· Their relevance to the call topic

Do not include any confidential information. Use plain typed text, avoiding formulae and other special characters.



	[Add text here] (maximum 400 words)



Keywords 
[Add text here]
Please select a maximum of five keywords relevant to the scope of your proposal.

Excellence

	Proposal 
Provide a summary of the purpose, aims, objectives and methods of the proposed work, including details of proposed capacity development and networking activities. Please refer to the call text and the evaluation criteria, making sure that your proposal fits with the call and that you include all the requested information.

The description should include details of:

· Importance and relevance of the proposed activities to the EDCTP2 programme, the EDCTP strategic research agenda and the call topic

· The concepts underpinning the project, including the ideas, models or assumptions

· Aims and specific objectives of the proposal and how they fit with the scope and objectives of EDCTP2 and the call topic description. The objectives should be clear, realistic and measurable within the duration of the project. Objectives should be consistent with the expected exploitation and impact of the project

· The approach and methods to be used, including details of the coordination and support activities, capacity development and networking activities

· Expected key deliverables

References should be cited in text; a list of references (using Vancouver style) should be provided in the Reference section of the application form.


	[Add text here] (maximum 2000 words)




Upload of file in support of application (optional)

You may upload a file (such as figures, tables or unpublished data) in support of the application (optional).  Supported file format is pdf only.  Please note that you can upload only one file. Any pages of the uploaded file above the limit of one page will be excluded from evaluation. Hyperlinks to additional information will also be excluded from the evaluation. 

Impact

	Impact of anticipated results 
Describe how your proposal will contribute to the expected impacts listed in the call text and the EDCTP2 work plan. Please be specific, and provide only information that applies to the proposal and its objectives. Wherever possible, use quantified indicators and targets.

Give full details of the actions that will be taken to achieve impact, giving an overview of the expected results and how they will be taken forward. Please refer to the evaluation criteria in the Call text.

References should be cited in text (using Vancouver style); a list of references should be provided in the Reference section of the application form.

	[Add text here] (maximum 800 words)



Call Specific Questions

Please check the online application form to see if there are any call-specific questions related to this Call.

Cofunding

Please note: This section is present in the online form for those calls where cofunding is required (e.g. Strategic RIA). It is not included in calls that do not require cofunding. If you are submitting an application to a call where cofunding is not required, please skip this section. 
Cofunders overview 

	Cofunder
	Amount of cofunding (euros)
	Type of cofunding
	Details of the activity costs covered by cofunding, including start and end dates of the cofunding
	Official documentation of cofunding (included or not)

	[Add organisation name here]

	[Please insert the amount (in Euros) of cofunding provided or committed during the period of the EDCTP proposal only. Do not include funds spent before the action or to be spent afterwards.
	[Select from cash or in-kind]
	[Add text here]
(maximum 75 words)
	[yes/no]


	Details of activity costs covered by requested EDCTP contribution
Please provide details and explanation of the large-scale programme in terms of the parts of the programme for which EDCTP2 funding is requested.


	[Add text here] (maximum 200 words)


	Details of activity costs covered by cofunding

Please provide details and explanation of the large-scale programme in terms of the parts of the programme that are supported by cofunding, indicating the source of the cofunding, the type of cofunding (cash or in-kind), whether the cofunding is guaranteed or provisional, and any conditions on use of the cofunding.

The value of the cofunding declared should cover only those costs to be incurred within the same time frame as the EDCTP-funded activities and not costs incurred prior to or after the proposed EDCTP project. The estimated or actual value of the products to be used in the study may be indicated as cofunding, with full details and justification of how the value was calculated.
EDCTP considers that at least half of the costs of the large-scale programme of actions should be supported by EU, national and/or international development assistance initiatives and/or other funders (such as EDCTP2 Participating States, relevant WHO initiatives or other third parties), in order to ensure complementarity and increase the impact of the results of EDCTP-funded activities. 

	[Add text here] (maximum 200 words)


Upload of cofunding letters

Please upload one attachment containing any cofunding letters compiled together in one file (.pdf format).

References

	References

	[Add text here] (maximum 50 references)

References should be listed in Vancouver style:

Journal articles: Author Surname Initials. Title of article. Title of journal, abbreviated. Date of Publication: Volume Number (Issue Number): Page Numbers and the DOI reference provided, where available.

Example: Oscar W, Arrami N. Choosing wind energy. Renew Sust Energ Rev. 2008:456 (22): 398-400. doi:11.1106/j.rser.2008.05.003

Books: Author Surname Initials. Title: subtitle. Edition (if not the first). Place of publication: Publisher; Year

Example: Cook GC and Zumla AI. Manson’s Tropical Diseases. 22nd Edition. Oxford: Elsevier Ltd; 2009




Related Applications

	Is this or a related application currently being submitted elsewhere?
	[Yes or no]


	To which organisation?
	[Add text here, if applicable]


	When is a decision expected?
	[Add text here, if applicable]


	Has this, or a similar, application been submitted to EDCTP in the past two years?
	[Yes or no]


	To which EDCTP call was the original application submitted?
Please enter the call name or reference number here.

	[Add text here, if applicable]


	What was the EDCTP reference number?
	[Add text here, if applicable]


	What was the application outcome?
	[Add text here, if applicable]


	Justification 
· If the previous application was successful, please explain the relationship between the current application and the one that was funded. Please confirm that there is no overlap between the current application and the project that was funded.

· If the previous application was unsuccessful, please provide a justification for the resubmission by stating how the current application differs from the original one.

	[Add text here, if applicable]



Declarations

The Coordinator declares:
	1. To have the explicit consent of all applicants on their participation and on the content of this proposal

	[Yes or no]


	2. That the information contained in this proposal is correct and complete
	[Yes or no]


	3. That this proposal complies with ethical principles (including the highest standards of research integrity - as set out, for instance, in the European Code of Conduct for Research Integrity - and including, in particular, avoiding fabrication, falsification, plagiarism or other research misconduct).

	[Yes or no]


	4. the coordinator is exempt from the financial capacity self-check because:
· His/her employing organisation is a public body including international organisations, higher or secondary education establishment or a legal entity, whose viability is guaranteed by a Member State or associated country, as defined in the H2020 Grants Manual (Chapter on Financial capacity check); 

        or 
· he/she is a sole participant

	[Yes or no]


	The Coordinator confirms: 

4b. to have carried out the self-check of the financial capacity of the organisation on https://ec.europa.eu/research/participants/portal4/desktop/en/organisations/lfv.html. Where the result was "weak" or "insufficient", the coordinator confirms being aware of the measures that may be imposed in accordance with H2020 Grants Manual (Chapter on Financial capacity check).



	[Yes or no, if applicable]


The Coordinator hereby declares that the participants have confirmed:
	5a. that they are fully eligible in accordance with the criteria set out in the specific call for proposals, and

	[Yes or no]


	5b. that they have the financial and operational capacity to carry out the proposed action.
	[Yes or no]


Responsibility for the correctness of the information The Coordinator is solely responsible for the correctness of the information relating to his/her own organisation. Each participant remains responsible for the correctness of the information related to him/her and declared above. If this proposal is selected for funding, all beneficiaries will be required to provide a formal declaration in this respect.
Privacy statement on grants management
The EDCTP-Association (EDCTP) is committed to protecting and respecting the privacy of applicants and its beneficiaries.
The data you provide in “EDCTPgrants” are collected to allow EDCTP (the controller) to evaluate your proposal and/or organisation, to award funding if your proposal is successful, to manage grant agreements, and to fulfil its obligations towards its funders. The data may also be used for research purposes and/or for analysis at a programmatic level (which will, in principle, not involve the processing of personal data).
A limited subset of this information may be used by EDCTP for communication purposes, in accordance with the rules of each call for proposals or contest for prizes. EDCTP may also use the contact details of successful applicants to compile invitation lists for EDCTP conferences and other EDCTP organised events.

The contact details of administrative staff of beneficiaries may be shared with other interested parties (for example, funding agencies not involved in the action, researchers or journalists), but only after having received the unambiguous consent from the relevant data subjects.
Full details of the EDCTP policy: Privacy Statement on Grants Management is available on the EDCTP website.

Submission of proposals via EDCTPgrants constitutes acceptance of the Privacy Statement. 

Reference: 
Date submitted: 
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