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1 Introduction

Running from 2021 to 2031, the Global Health European and Developing Countries Clinical Trials Partnership
3 Joint Undertaking (GH EDCTP3 JU) builds upon the experiences and achievements of the EDCTP1 (2003 -
2015) and EDCTP2 (2014-2025) programmes. It is a partnership between the European Union (EU),
represented by the European Commission, and the EDCTP Association, which represents the governments of
15 European and 30 sub-Saharan African countries. Global Health EDCTP3 is part of Horizon Europe, the
European Research & Innovation Framework Programme for 2021-2027.

Global Health EDCTP3 aims to invest in global health by funding collaborative research projects to reduce the
burden of poverty-related infectious diseases affecting sub-Saharan African (SSA) countries. The programme
has five specific objectives, namely to: support the conduct of clinical trials to advance biomedical
interventions towards improved overall health; strengthen clinical research capacity; enhance coordination
between countries; strengthen capacity for epidemic preparedness; and networking, building partnerships
and strategic alliances'. Following thorough consultations, Global Health EDCTP3 publishes an annual work
programme and calls for proposals to address unmet medical research priorities relevant at that time, in
alignment with the priority-setting criteria outlined in its Strategic Research and Innovation Agenda’

. The calls for proposals include different topics under two types of funding scheme - the Research and
Innovation Action (RIA) and the Coordination and Support Action (CSA). The proposal scope, budget,
reimbursement rate, evaluation criteria and allowable costs depend on the action type and on the published
call conditions. The 2025 Work Programme for Global Health EDCTP3 was recently published, with Annex 4.1
detailing the 2025 calls for proposals and other actions not requiring calls for proposals.

The Global Health EDCTP3 target diseases include major infectious disease threats affecting SSA, including
HIV, tuberculosis, malaria, lower respiratory tract infections, diarrhoeal diseases, neglected infectious
diseases, emerging and re-emerging infections, antimicrobial resistance and the impact of the climate crisis
on infectious diseases’. Neglected infectious diseases include Buruli ulcer, dengue and chikungunya,
dracunculiasis (guinea-worm disease), echinococcosis, foodborne trematodiases, human African
trypanosomiasis (sleeping sickness), leishmaniases, leprosy (Hansen disease), lymphatic filariasis, mycetoma,
onchocerciasis (river blindness), rabies, schistosomiasis, soil-transmitted helminthiases, taeniasis/cysticercosis,
trachoma, and yaws?. Emerging and re-emerging infections include Ebola, Marburg, Lassa Fever, yellow fever
and SARS-CoV-2, all of which pose significant risks to vulnerable health populations both globally and in
SSA’. This list of emerging and re-emerging infectious outbreaks is not exhaustive; the EDCTP Emergency
Funding Mechanism has been activated to rapidly respond to exceptional and duly substantiated public
health emergencies1, as was done for COVID-19 research and the Mpox outbreak.

Global Health EDCTP3 supports all stages of clinical evaluation (Phase I-1V) to assess drug treatments,
formulations, microbicides, new therapeutic interventions, vaccines and diagnostics, with a focus on late-
stage product development, phase Il and IV clinical trials, pharmacovigilance and post-licensing
effectiveness studies, product implementation studies and diagnostic clinical studies'?.

This manual is designed to support applicants to the Global Health EDCTP3 programme and other European
research funding programs by outlining the essential steps in the Horizon Europe/EDCTP3 grant application
process and offering guidance and information on:

e Finding Horizon Europe funding opportunities;

e Submitting applications in response to calls for proposals;
e Understanding the evaluation procedure;

e The grant agreement process, known as grant preparation;

' Global Health EDCTP3. Strategic Research and Innovation Agenda. 12 January 2022. https://www.global-health-edctp3.europa.eu/about-us/key-
documents en

2 Global Health EDCTP3. Frequently Asked Questions: Work Programme 2024. February 2024

3 Global Health EDTP3. Corporate brochure. The African and European Research Partnership on Infectious Diseases. September 2024. https://www.global-
health-edctp3.europa.eu/documents-library en?page=7
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Grant management once your project (action) has started.

The information included in this guide has been compiled from publicly available information on the Global
Health EDCTP3 Joint Undertaking website and the EU Funding and Tenders Portal. Links and references to
the original source documents are included in the guide.

2 Getting Started

Global Health EDCTP3 calls for proposals can be found on their website (https://globalhealth-edctp3.eu/).
The following is a step-by-step guide on how to navigate the funding section and access the calls for
proposals:

On the main navigation menu, click on “Funding” and select “Calls for proposals” in the drop-down
menu (Figure 1).

Scroll down the page until you see a search filter for calls for proposals.

The search can be filtered by status (closed, forthcoming, open), type of action (Research and
Innovation Action (RIA), Identified Beneficiary Action (IBA), Coordination and Support Action (CSA)
and year (currently 2022-2025).

The calls for proposals page is organised by default from newest to oldest topics (open or closed).
Each topic specifies the opening date, call topic, status, type of action and deadline.

For more details about the call, click on the call topic, which will redirect you to the EU Funding &
Tenders Portal, where all EU funding opportunities, including those for Global Health EDCTP3, are
published.
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Global Health EDCTP3 invests in global health through funding collaborative research and
innovation projects tackling infectious diseases and supporting activities for research capacity
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Figure 1: The Global Health EDTCP3 homepage, indicating the “calls for proposals” section and an
example of a call topic
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3 EU Funding & Tenders Portal

The EU Funding & Tenders Portal ('Portal’), shown in Figure 2, is the online platform for all EU funding
programs and tenders, including grants, prizes, and procurement opportunities managed by the European
Commission and other EU bodies.
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Figure 2: The EU Funding & Tenders Portal homepage

The Portal consists of two sections: a public area that provides general information (such as funding and
procurement opportunities, EU-funded projects and results, news and events, guidance and manuals,
reference documents, etc.), and My Area, a secure, personalised section (the Portal's electronic exchange
system) where applicants manage their proposals and grants/contracts. Applicants can access the "My Area”
section by creating an EU login account, which is a personalised unique identifier for individuals. The account
can be created by using your work email address. Roles and access rights for the account can be managed
via the Identity and Access Management (IAM) System. After registration, a unique 9-digit identifier code,
known as the Participant Identification Code (PIC), will be assigned to your organisation.

3.1 EU Funding & Tenders Portal online guidance manual

The EU Funding & Tenders Portal online guidance manual is a comprehensive guide that will walk you
through the entire process- from registration and finding calls to submitting proposals, proposal evaluation,
grant management, and reporting. To access the guide, please follow the steps below:

e Select “Guidance & documents” on the main navigation menu of the homepage, and then click on
"Guidance and Manuals;”

e Select Online Manual (2021-2027); the PDF is available for download. Please note that key
information is highlighted in Sections 3.1.1 — 3.1.3 of this guide.

3.1.1 Creating an EU user account for My Area access (individual/natural persons)

To register on the Portal, please complete the following:

¢ Navigate to the Portal Register page, where you will need to enter your first name, last name, email
address, and check the box to acknowledge that you have read and understood the privacy
statement;

e You will then need to click on "Create an account;” an automated message will be sent to your email
containing a link to complete your registration;

e Click on the link to choose and confirm your password; afterwards, you can return to the Portal
home page to login using your registered email address and password.

It is important to note that your EU Login username and password are personal and should not be
shared with anyone. All actions performed with your credentials will be attributed to you. Ensure your
password remains secure and change it regularly. While your EU Login account provides general access
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to My Area, it will not yet grant you access to the project/contract data of your organisation. Access to
this information depends on your roles and access rights, which is discussed in the following section.

3.1.2 Managing roles and access rights

Roles and access rights restrict the information that a user can view and the tasks they can perform (e.g., only
a person with the coordinator role can delete a draft application). Even though one user can have several
roles at the same time, roles are classified into two main categories:

e Organisation roles: These are associated with the whole institution/organisation but do not have
access to projects/contracts;

e Project/contract roles: These are first defined in the proposal and then assigned to the project or
contract once you are invited to sign the agreement with the EU or Global Health EDCTP3. They are

managed individually for each application and project, covering all access levels (read, write,
submit).

Access rights are linked to a user's roles in the Portal personalised area (My Area), which are in turn linked to
their functions within their organisation or in relation to a specific project/contract and their nomination by
the organisation's Legal Entity Appointed Representative (LEAR) or another authorised individual. The LEAR is
“the person officially nominated by an organisation to manage rights and obligations related to the use of
the Portal and to act as the main administrative and legal contact in case of issues.” LEARs are usually staff
members in the central administration of the organisation. The LEAR handles all of the organisation-related
data on the Portal and appoints the persons within their organisation that are allowed to sign
grants/contracts and cost claims (for more information, please refer to EU Online Manual).

The Roles and Access Rights of the manual explains how roles and access rights are managed and assigned,
exceptions for role assignments by the EU, overview of different roles, definition and responsibilities of
different roles (organisation vs proposal vs project/contract), rights associated with roles, nomination process
for roles, how to nominate/revoke someone, and the number of roles required per consortium.

The Consortium composition and assigned organisation/proposal/project/contract roles vary depending on
the type of action®. These roles are listed below and summarised in Figure 3:

e Organisation roles: LEAR, self-registrant, account administrator (AccAd), legal signatory (LSIGN),
financial signatory (FSIGN), primary audit contact (PAuCo), and audit contact (AUco).

e Proposal roles (defined during the proposal preparation): Coordinator, partners (beneficiaries),
affiliated entities (linked third parties), associated partners, subcontractors, third parties giving in-
kind contributors, main contact for each participating organisation, and contact person for each
participating organisation.

e Project/contract role (transferred from proposal roles): Primary coordinator contact
(PCoCo/CoCo), participant contact (PaCo), task manager (TaMa), team manager (TeMe), project legal
signatory (PLSIGN), and project financial signatory (PFSIGN).
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Figure 3: Distribution of consortium roles among the participating organisations during the proposal,
contract, and project phases (*Image taken from EU Online Manual)

3.1.3 Registering your organisation (Participant Register) — PIC numbers

An organisation must be registered in the Portal Participant Register to be able to submit a proposal. Please
check first whether your organisation is already registered by searching the PIC register. You can search by
country, name, organisation type. Do not create a duplicate if there is already an entry. If you do need to
register your organisation because there is no existing registration, participant registration can only be done
once you have created an EU login account on the Portal Register. Contact details and basic administrative
and legal information for the organisation will be required to register your organisation. The registration
process for an organisation consists of six steps:

e |dentification: Enter your organisation’s relevant legal information;

e Organisation data: Enter the contact details and official language of the organisation;

e Legal Information: Select the legal form of your organisation (i.e. natural person, private company, or
public law body);

e Authorised Users: An additional authorised user can be added as a back-up;

e Summary: This allows you to review and edit the entries; once you are satisfied, you can click on
submit; and

e Success: Confirmation that you have successfully registered®.

Once newly registered on the Participant Register, an organisation will be assigned a provisional 9-digit
Participant Identification Code (PIC) and will have a ‘Declared’ status. The PIC number will allow you to apply
for calls for funding or tenders. If your application is successful, you will be contacted at a later stage to
validate your organisation, and the status will change to 'Validated.” Additional information regarding the
registration of an organisation can be found here.

4 European Commission. EU Funding & Tenders Portal. Participant Register. https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-
participate/participant-register
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4 Finding and applying for funding opportunities

Once you are signed into the EU Funding & Tenders Portal, follow the instructions below to search for
funding opportunities:

B m

Home > Funding > Calls for

Calls for proposals

Navigate to “Funding” in the main menu and select “Call for proposals” from the drop-down menu,
as shown in Figure 4.

Under "Quick search,” click "All filters” to narrow the search by type of grant calls, programming
period, programme, programme part, mission, destination, cross-cutting priority, call, submission
status, opening date, and deadline date. Please note that programming period, call, and submission
status are default filters directly under the Quick search. Each filter has a drop-down menu for further
filtering.

You can also use the “sort by criteria” (located in the far-right drop-down box: “Opening date /
Publication date”) to optimise your search results.
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Figure 4: Navigating the Portal and finding funding calls - key features highlighted in green text box (*Screen shot
taken from the EU Funding & Tenders Portal)

All Global Health EDCTP3 calls for proposals are published on the EU Funding & Tenders Portal. The calls will
typically follow the naming convention for the “topic ID": HORIZON-JU-GH-EDCTP3-YEAR-0#-STAGE, as
shown in Figure 5 (orange textbox inserted in the top-left corner). Once you select a call, results will show all
topics under that call and the status of the call, whether open or closed. The topics are displayed as ‘topic
cards’ with HORIZON-JU-GH-EDCTP3-YEAR-0#-DISEASE TARGET/CAPACITY BUILDING TARGET-0#-
STAGE naming convention, as outlined in Figure 5.

Accelerating the development of prophylactic vaccines against Neglected Tropical...

-EDCTP3-2025-01-NTD-03-two-stage Call for proposal (o Open For Submission

HORIZON-JU-GH-EDCTP3-2025-01-two-stage 3 ¥  January 2025 | Nextdeadline: 20 March 2025 Two-stage

‘ Programme: Horizon Europe (HORIZON) | Type of action: HORIZON JU Research and Innovation Actions
All filters

Global collaboration action for research on existing Malaria therapeutics and clinic...
HORIZON-JU-GH-EDCTP3-2025-01-MALARIA-02-two-stage | Call for proposal ™ Open For Submission
Opening date: 30 January 2025 | Next deadline: 20 March 2025 Two-stage

Programme: Horizon Europe (HORIZON) | Type of action: HORIZON JU Research and Innovation Actions

Global collaboration action for the development of vaccines for reducing the disea...
HORIZON-JU-GH-EDCTP3-2025-01-TB-01-two-stage | Call for proposal ™ Open For Submission

Figure 5: Examples of topic ID and topic cards for Global Health EDCTP3 calls for proposals (*Screen shot taken from
the EU Funding & Tenders Portal)
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4.1 General conditions for Global Health EDCTP3 funding

Accompanying each call topic/text are several annexes of information indicated under General conditions.
These cover important issues regarding the conditions that apply to Horizon Europe, in general, but also if
there are specific conditions applying to Global Health EDCTP3 and to the particular call.

It is important for all applicants to understand the difference between being able to participate in a project
and being eligible to receive funding, and how to fulfil the eligibility criteria in a call in terms of the number
and type of organisations in the consortium. These concepts are explained below using Global Health
EDCTP3 as an example.

The Horizon Europe programme encourages international cooperation in research and innovation, including
opportunities to participate in EU-funded research but with possible limitations on receiving funding. In
terms of an institution’s eligibility to receive funding, this depends on the country where the legal entity is
registered and the ‘type of country’ it is in terms of the Horizon Europe general framework. Please see the
explanation and terminology below.

According to the Horizon Europe Programme Guide, participants from non-EU, non-Associated countries
(also known as third countries) may participate in Horizon Europe actions provided their application
demonstrates that they have the financial and operational capacity to conduct the proposed project. This
means that they can participate but they must normally provide their own funding for their activities, unless it
is specified in the call or work programme. In other words, they are normally not eligible to receive EU
funding unless provided for in the specific call/topic conditions, or if their participation is considered
essential for implementing the action by the granting authority.

Under the general conditions of Horizon Europe, many low- and middle-income countries are automatically
eligible to receive funding. You can find the list in the Guide to why and how to participate as an
international researcher in Horizon Europe, but please note that the Global Health EDCTP3 programme
has specific eligibility conditions that differ from the overall Horizon Europe conditions (see the
explanation below).

To be eligible for funding, Global Health EDCTP3 calls for proposals normally require that the consortium
consists of:

1. At least three independent legal institutions from different countries eligible for funding;

2. At least one of the legal institutions must be from an EU member state, or an associated country to
Horizon Europe that is a member of the EDCTP Association; and

3. At least one independent legal entity established in a sub-Saharan African country that is a member
of the EDCTP Association.

The country definitions are as follows:

e The 27 EU member states are Austria, Belgium, Bulgaria, Croatia, Republic of Cyprus, Czech Republic,
Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Ireland, Italy, Latvia, Lithuania,
Luxembourg, Malta, Netherlands, Poland, Portugal, Romania, Slovakia, Slovenia, Spain and Sweden.

e A non-EU country is any country or territory that is not an EU Member State and is not an Overseas
Country or Territory (OCT) of an EU Member State.

e Non-EU countries may or may not be Associated to Horizon Europe. Being an Associated Country to
Horizon Europe means that institutions (legal entities) in Associated countries can participate in
Horizon Europe projects on equal terms with European Member States.

e The membership of the EDCTP Association comprises 15 European and 30_African members: Benin,
Burkina Faso, Cameroon, Cote d'lvoire, Democratic Republic of Congo, Ethiopia, Gabon, Ghana,
Guinea Bissau, Guinea Conakry, Kenya, Kingdom of Eswatini, Liberia, Malawi, Mali, Mozambique,
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Namibia, Niger, Nigeria, Republic of Congo, Rwanda, Senegal, Sierra Leone, Somalia, South Africa,
Tanzania, The Gambia, Uganda, Zambia and Zimbabwe (membership as of March 2025).

e Please take note of the important difference between Associated Country and a member of the
EDCTP Association.

e Under Global Health EDCTP3, sub-Saharan African countries must be members of the EDCTP
Association in order to be eligible to receive funding (unless provided for in the specific call/topic
conditions, or if their participation is considered essential for implementing the action by the
granting authority).

e Please refer to Table 1 for hypothetical examples illustrating eligible and ineligible consortia
compositions.

Coordination of projects

Legal entities based in an EU Member State or an Associated Country can serve as project coordinators.
However, for legal entities from other third countries (non-EU member state and not an Associated Country),
a consortium can only assign a project coordinator role to an institution from a country with a bilateral
science and technology (S&T) agreement with the EU. Currently, South Africa is the only EDCTP Association
member from sub-Saharan Africa with such an S&T agreement with the EU>.

Scientific Project Leader

For all Global Health EDCTP3 projects where the coordinator is not established in a country in SSA, the
designation of a scientific project leader established in a SSA country member of the EDCTP Association is
mandatory. A work package on ‘scientific project leadership’ must be included in the proposals and a budget
needs to be provided for this activity. The scientific project leader oversees the project scientific governance
and leadership. For this purpose, proposals must include a work package where the details of scientific
project leadership are laid down.

Check carefully that your consortium composition is eligible by ensuring that you meet the minimum
requirements in terms of partners and by ensuring that there are at least three independent legal entities.
Please note that for EDCTP3 calls (2025) where the EDCTP Association is the coordinator, the EDCTP
Association does not count towards the number of countries/legal entities needed to fulfil the eligibility
requirements. See Section 5.1 for information on the admissibility and eligibility checks that are carried out.

Table 1: Examples of eligible and ineligible consortia under Global Health EDCTP3

At least one independent EU At least one independent legal Eligibility

member state or an associated entity established in a sub-

country to Horizon Europe that Saharan African (SSA) country

is a member of the EDCTP that is a member of the EDCTP

Association Association

INSERM, France University of Bobo Dioulasso, Eligible

LSTM, UK Burkina Faso All three entities are independent

of each other

Proposal has one EU member state
(France); one Associated country
that is member of the EDCTP
Association (UK) and one SSA
country (Burkina Faso) that is a
member of the EDCTP Association
University of Bonn, Germany Université de N'Djamena, Chad Ineligible

LUMC, Netherlands All three entities are independent
of each other

Has two EU member states

Does not have an SSA country that
is a member of the EDCTP

® Global Health EDCTP3. Frequently Asked Questions: Work Programme 2024. February 2024.
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Association (Chad is not a

member)
ITM, Belgium UKZN, South Africa Eligible
University of Vienna, Austria Institut Pasteur de Madagascar All three entities are independent

of each other

Has two EU member states
(Austria, Belgium)

Has one SSA country that is a
member of the EDCTP Association
(South Africa) but note that
Madagascar can participate but is
not (normally) eligible to receive
funds as it is not a member of the

EDCTP Association
EDCTP Association, Netherlands FCRM, Republic of Congo Ineligible
University of Lisbon, Portugal Does meet the requirement for

three independent legal entities
because the EDCTP Association
does not count towards the

eligibility.
ISGlobal, Spain UHAS, Ghana Eligible
University of Crete, Greece Has two EU member states

(Greece, Spain)

Has one SSA country that is a
member of the EDCTP Association
(Ghana)

4.2 Submitting the funding application

Once you have reviewed the topic cards and selected the topic that best fits with your research area (note: a
call can have one or more topics), you will be redirected to the topic page, which provides internal navigation
to general information, topic description, updates, conditions and documents, budget overview, partner
search announcements, start submission, topic Q&As, and support. Additional details on each of the sections
is outlined below:

General information: Includes an overview of each topic, covering the programme, call, type of
action, model of grant agreement (MGA), status (open/closed for submission), deadline model,
opening date, and deadline dates. Some key points to note from the general information are
described below.

Type of action: CSAs and RIAs®’;.

Model of the grant agreement: There are two main types of EU grants: action grants and
operating grants. Multi- or mono-beneficiary action grants under Horizon Europe and Global
Health EDCTP3 use the general model grant agreement form. Under this grant agreement, grants
are further divided into two types of grant models that can be used to manage and provide
funding, whether through reimbursement of eligible costs (actual cost grants) based on work done
or through lump sum funding.

Lump sum grants provide a fixed amount of funding for each work package, which is paid out if
the work package is completed according to the agreed description of the action (DoA). These
grants may be simpler to manage than actual cost grants commonly used in EU programmes, as
they require less administration and no detailed cost reporting. However, they require substantial
planning and budgeting at the proposal stage.

For the Work Programme and Calls 2025, the Global Health EDCTP3 will pilot the lump sum Model
Grant Agreement for two capacity building topics’.

6 Global Health EDTP3. Work Programme. 2 December 2024. chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.global-health-
edctp3.europa.eu/document/download/3cfb8216-f110-43df-baba-667077c3f1aa_en?filename=Work%20Programme%202024%20Amendment%202.pdf
7 Global Health EDTP3. Work Programme 2025. 13 December 2024. chrome-extension://efaidnbmnnnibpcajpcglclefindmkaj/https://www.global -health-
edctp3.europa.eu/document/download/a8679719-555a-43c6-8014-22bc7ec3be5c_en?filename=EDCTP3_Annual_Work%20Programme_2025.pdf
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Deadline model: In the Horizon Europe programme, the deadline model refers to the dates by
which proposals in response to calls for proposals must be submitted as described in the EU
Online Manual. There are two deadline models used for Global Health EDCTP3 calls:

- Single-stage deadline: The full proposal must be submitted by the call deadline.

- Two-stage deadline: In the first stage, applicants submit a short proposal. After
independent experts review the short proposals against excellence and impact award
criteria, applicants with the highest scoring proposals will be invited to submit a full
proposal in the second stage. The full proposals are then evaluated against all award
criteria (excellence, impact and implementation)®.

Before starting the application, please read the Get prepared guidelines to understand what is expected and

follow t

Call data

Download Part

v

[ Funding: Submission Service =n
@ © %
Login Topic selection Create proposal Participants Proposal forms Submit

Create proposal

Deadline
18 September 2024 17.00.00 Brussels Local Time

34 days left until closure

PIC g Short name 2 Search
all HORIZON-JU-CBE-2024 o o -

Topic  HORIZON-JU-CBE-2024-1AFlag-03
action: HORIZON-IA
& of MGA HORIZON-AG

he steps outlined below:

To begin the submission process, scroll down the topic page, click on the correct radio
button/option, "please select the type of your submission," and then click on the "start submission”
checkbox.

After being prompted to confirm your proposal's choice (topic, type of action, and model of grant
agreement), you will be redirected to the European Commission's Online Submission Service
(hereafter referred to as the Submission Service), where you can start your application, as shown in
Figure 6. Please note that the applicant cannot change the submission choice once they reach the
Submission Service, but they can start another application to choose the correct call.

You will then be required to complete the "create proposal" step, which involves information about
your organisation and your role, either as a main contact or contact person. You cannot proceed to
the next step if you do not have a PIC number for your organisation.

Under "Participants,” you can add partnering organisations and contact information for each
organisation, manage access rights, and send invitations to all contacts to the proposal.

“Proposal forms,” is the core step of the application process, where you are required to complete the
administrative forms (Part A) and technical annexes (Part B); please refer to Section 4.3 for more
information about the content of these application forms. The Submission Service User Manual
provides further guidance on the application process.

Find your organisation

Your role

4 type of action can only be changed by creating a new

B templates

Download part B templates Your proposal

appear also in the "General Information” section of the Application Form Part A and can also be updated there

Figure 6: Submission Service for submitting a proposal (*Screen shot from the EU Funding and Tenders portal)
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4.3 The application form dissected

The proposal form is divided into two parts, Parts A and B. Please refer to Guidance & documents for
examples of Horizon Europe application forms, taking note of the forms for CSA or RIA proposals and first-
and second-stage proposals. Applications should always be submitted using the forms available to download
within the electronic submission system, not the templates found on the topic page, which are for
information purposes only. The saved proposal drafts are accessible at any time by logging into the Portal
and navigating to "My proposal(s),” which only shows under "My area" once you have a draft or submitted
proposal.

4.3.1 Part A - Administrative form

Part A - Administrative form is generated by the Submission Service when the applicants (main/primary

contact from the coordinating organisation) enter their information in the Funding & Tenders Portal. Part A
application form may differ slightly depending on the type of action or submission procedure (single-stage
or two-stage). The sections within Part A are described below.

General information
The general information section asks for the proposal title, duration, abstract, declarations, etc.

Participants

The participant’s section asks for a list of participating organisations, organisation data linked to the PIC
number, the main contact person for the proposal, researchers involved in the proposal, roles of participating
organisations in the project, publications, relevant previous projects or activities, formal gender equality plan
containing measures to ensure work-life balance, gender balance in leadership and career progression,
gender dimension in research and measures against gender-based violence.

Budget

This is a budget table for the proposal indicating the estimated project expenditure and estimated eligible
cost categories (personal, subcontracting, purchase, other) for each participating organisation and their
affiliated or associated partners, where applicable. Please note if there is Lump Sum funding foreseen in the
call, this requires specific information and an additional declaration (Declaration 10 in Part A of the proposal)
to be made. More information on Lump Sum funding can be found here in the EU Funding and Tenders
Portal. Please refer to Section 6 for an overview of types of EU grants.

Ethics and security

This section is an essential part of the proposal to ensure that applicants identify and address any ethical and
security issues that may arise from their project. The ethics issues table requires that the applicants indicate
if their project activities involve human embryonic stem cells and human embryos, humans, human cells or
tissues, personal data, animals, activities carried out in non-EU countries, possible harm to the environment,
health and safety, use/development/deployment of artificial intelligence, and any other ethics issues that
should be taken into consideration.

If the applicants indicate a YES to any issues in the ethics issue table, they are required to complete an ethics
self-assessment to explain the details of the ethics issue (project objectives, methodology and impact) and
the measures that will be followed to ensure compliance with legal and ethical requirements of the countries
involved. Please make sure that you understand fully the categories before answering yes or no. For example,
taking blood from participants means that you answer yes for humans and yes for human cells and tissues, as
well as any other categories that may apply to your research.

The security issues table aims to ensure that researchers are aware of security assessments done for Horizon
Europe proposals, inform applicants on EU levels of information classification (top secret, secret, confidential,
restricted), identify potential misuse of results or other national security restrictions, help applicants identify
measures that they will take to avoid security issues and help the EU funding agency to evaluate the
sensitivity of their call for proposals.

13


https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents?programmePeriod=2021-2027&frameworkProgramme=43108390
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/programmes/horizon/lump-sum

For more information on ethics and security issues, please refer to the following EU guidelines: How to
Complete your Ethics Self-Assessment; How to handle security-sensitive projects and classification of
information in the Horizon Europe projects.

The Information on Security Issues template can be downloaded here.

Other questions

This section allows applicants to respond to questions regarding two-stage calls (whether there are any
major differences compared to the submitted stage-1 proposal) and essential information for proposals
involving clinical studies/trials/investigations (see section on Quality and efficiency of the implementation).

4.3.2 Part B - Technical annex

Part B - technical annex is the narrative section of the proposal, which consists of three sections, each
aligned with a specific evaluation criterion (excellence, impact, and quality and efficiency of the
implementation). Please refer to Section 5 for more details about the proposal evaluation criteria. It is
important that as you are drafting the three sections of the proposal, you are aware of how the proposal will
be evaluated so that you include the relevant information.

Part B should be a self-contained document. It should not include hyperlinks to additional information. The
proposal needs to have sufficient detail but it must also be concise and be within the page limit indicated in
your Part B template. The Part B template needs to be downloaded from the Submission Service by the
applicants, completed offline, converted into a PDF file and then uploaded into the system as a technical
annex of the proposal. Part B application forms differ depending on the type of action or submission
procedure (single-stage or two-stage application procedure). The three components of the Part B form are
described briefly below.

Excellence
This section requires that the applicants explain the following:

e Objectives and ambition: This section should clearly explain the objectives of the proposed work,
how the proposal fits within the scope of the work programme/call for proposals, feasibility, and
where applicable, the Technology Readiness Level (1-9) or Research & Innovation maturity
position, which are concepts used to assess the maturity of an innovation during its development
cycle (e.g., from lab to market).

o Methodology: This section should detail the methods that will be used to achieve the project's
objectives, the synergy of the proposed project with national or international research and
innovation agendas, the use of interdisciplinary methods and expertise, consideration of gender
dimension, how the methodology fosters open science practices, data and research outputs
management (type of data, findability of data from repositories, accessibility or open access,
interoperability, reusability, curation and storage). Please refer to the Horizon Europe Programme
Guide for more information about open science and data management.

Impact
The following sections need to be completed to allow the applicants to effectively explain the potential
impact of the proposed project:

¢ Project's pathways towards impact: This section should explain how and how much (scale and
significance) the results of the proposed project could contribute to the desired outcomes and
impacts (scientific, economic, technological and societal) of the programme call over the medium
and longer term, as well as possible barriers and measures that would be taken to mitigate these
barriers.

¢ Measures to maximise impact: This section should give details about the dissemination,
exploitation and communication plans, specifying the target audiences, possible policy
recommendations, and intellectual property protection measures (e.g. patents, copyright, etc.). It
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should also include a summary table where applicants highlight the key aspects of the project
impact pathway.

Access plan: The Global Health EDCTP3 Joint Undertaking has specific conditions that applicants
must include in their Plan for the exploitation and dissemination of results, an ‘appropriate and
proportionate’ access plan detailing the project's strategy for ensuring that ‘the products and
services that they develop based or partly based on the results of clinical studies undertaken by
their project are affordable, available and accessible to the public (market and end-users) at fair
and reasonable conditions’. More information about the requirements can be found in the general
conditions linked to the call. For guidance on producing your access plan, please refer to The
Uniting Efforts for Innovation, Access and Delivery initiative, which has published useful resources
and guidance for researchers.

Quality and efficiency of the implementation
The sections outlined below should be completed:

Work plan and resources: This section should provide details about the work plan structure, list
of work packages, timelines for different work packages (Gantt chart), deliverables, milestones, list
of critical risks and mitigation measures, staff effort (number of person-months) as stated in the
budget table, justifications for subcontracting cost, purchase costs and other costs categories, and
in-kind contributions from third parties.

Capacity of participants and consortium as a whole: This section should give details about the
expertise of the participants and how they complement each other within the consortium,
accessibility to required infrastructure, collaboration with industrial or commercial partners where
applicable, and the involvement of participants that are based in a country that is not eligible for
funding, if applicable.

Annexes to Part B: As mentioned in Other Questions, some calls may ask for additional annexes
(e.g. information on clinical studies/trials/investigations/cohorts, financial support to third parties,
security and ethics self-assessments to proposal part B). These are to be uploaded as separate
documents. Information and examples of the templates can be downloaded here.

Under Horizon Europe, a clinical study is a broad concept that encompasses clinical trials, public health
interventions, investigations, or cohort categories where data is collected from individual patients or healthy
individuals, either prospectively or retrospectively. These studies aim to address scientific questions related to
the understanding, prevention, diagnosis, monitoring, or treatment of diseases, mental ilinesses, or physical
conditions (Regulation EU 536/2014 on clinical trials on medicinal products for human use, Regulation EU
2017/745 on medical devices, Regulation EU 2017/746 on in vitro diagnostic medical devices).

For each clinical study, the proposal must include three mandatory deliverables: 1) a study initiation package
to be achieved before enrolling the first participant, which includes the study registration number with a
registry that meets WHO Registry criteria, the approved study protocol, and the necessary regulatory and
ethical approvals; 2) a midterm recruitment report, to be submitted when 50% of the recruitment target is
reached; and 3) a report on the status of posting the study’'s summary results in the registry where it was
registered (Information-on-clinical-studies _he_en).

5 Proposal evaluation procedure

5.1 Admissibility and eligibility check
Once the deadline has been reached, all submitted applications are checked by the Granting Authority (e.g.,
Global Health EDCTP3 Joint Undertaking secretariat) for admissibility and eligibility (Figure 7) as specified in

the General Annexes or explicitly stated in the call documents on the topic page. Admissibility check covers
compliance with the deadline, electronic submission, completeness of the forms, exploitation and
dissemination plan, and page/word limits. If your application fails to include the required information, then it
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is likely to be rejected as inadmissible. Eligibility generally checks for fitness for funding in terms of
consortium composition, legal entities, proposed activities, ethics and safety assessment, financial support to
third parties, etc.

Applicants will be notified if the proposal is deemed inadmissible or ineligible, and the rejection letter will be
posted on their Portal. Please note that you may not receive the notification that your application is rejected
on grounds of admissibility/eligibility until after the evaluation of all proposals has been completed (for
example, at the point of evaluation decisions on all first-stage proposals or after evaluation of single-stage
proposals). For complaints against rejections, please refer to Complaints about proposal rejection for more
information.

If the submitted proposal is admissible and eligible, it will proceed to the evaluation stage where it will be
evaluated by an independent evaluation committee of external experts, with staff members and an external
observer normally present to ensure the evaluation is carried out according to the published procedures.

EU Funding & Tenders Portal Q
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Commission
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>
>

al Online Manual / Grants / Sel " — From evaluation to grant signature

User account and roles

Admissibility and eligibility check

v/ Grants S S 5
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> ing for funding

Participant Register — Register you

Complaints about

v Selection — From evaluation to
proposal rejection

Admissibility and eligibility «

Figure 7: Overview of initial screening and evaluation of proposals (*Screenshot from the EU Funding and Tenders Portal)

5.2 Award Criteria

5.2.1 Award criteria and evaluation procedure (Annex D and F, Horizon Europe)

Admissible and eligible applications are evaluated using the award criteria (evaluation criteria), scores,
thresholds, and weightings specified in the Annex D of the General Annexes for Horizon Europe, which can
also be found on the call topic page. The criteria vary depending on the type of action and submission
procedure, whether it is a single or two-stage application procedure.

The award criteria consist of three criteria: Excellence, Impact, and Quality and efficiency of the
implementation. Each criterion is scored 0-5 points, and the score applies to each criterion and not to the
different aspects listed under each criterion (see the Award criteria in Annex D). For Horizon Europe, in
general, to be considered for funding, each criterion must reach a threshold of >3 points and an overall
threshold of 10 points for all three criteria, but the scores, weighting and thresholds may vary per
programme and per call, and you should consult the general conditions linked to the call that you are
applying (Section 5).

For first-stage applications in a two-stage call, the first stage is evaluated against the Excellence and Impact
criteria only. The Implementation criterion is not considered at the first stage. Within the Excellence and
Impact criteria, only the aspects in bold are considered at the first stage. After the evaluation of first-stage
proposals, a score threshold is set in order to ensure that the overall threshold applying to the sum of the
two individual scores is set at a level that ensures the total requested budget of proposals admitted to stage
2 is as close as possible to three times the available budget, and not less than two and a half times the
available budget. The actual level will therefore depend on the volume of proposals received. The threshold is
expected normally to be set at 8 or 8.5, but it may be higher (check the call conditions).
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More information on the evaluation procedure and ranking can be found in Annex F of the Horizon Europe
General Annexes, but you must always check the specific procedures related to the call for proposals that you

are applying to.

5.2.2 Award criteria and evaluation procedure (Annex D and F, Horizon Europe)

The criteria used to evaluate proposals can be seen in Table 2 below. Note that the criteria in bold are the

(limited) criteria used to evaluate the first-stage proposals.

Table 2: Criteria used for proposal evaluation

Innovation Actions
(RIA)

pertinence of the
project’s objectives,
and the extent to
which the proposed
work is ambitious
and goes beyond
the state of the art.
Soundness of the
proposed [for the
first stage:
overall(*)]
methodology,
including the
underlying concepts,
models, assumptions,
inter-disciplinary
approaches,
appropriate
consideration of the
gender dimension in
research and
innovation content,
and the quality of
open science
practices, including
sharing and
management of
research outputs and
engagement of
citizens, civil society
and end-users where
appropriate.

(*) Including all
aspects mentioned
in the first stage
proposal template,
which also include
the integration of
the gender
dimension in
research and
innovation content
as well as open
science practices.

pathways to achieve
the expected
outcomes and
impacts specified in
the work
programme, and the
likely scale and
significance of the
contributions from
the project.

- Suitability and quality
of the measures to
maximise expected
outcomes and
impacts, as set out in
the dissemination and
exploitation plan,
including
communication
activities.

Excellence Impact Quality & efficiency
of the
implementation

Research and Clarity and Credibility of the - Quality and

effectiveness of the
work plan, assessment
of risks, and
appropriateness of the
effort assigned to
work packages, and
the resources overall.
- Capacity and role of
each participant, and
the extent to which
the consortium as a
whole brings together
the necessary
expertise.

17




Coordination and
Support Actions
(CSA)

Clarity and
pertinence of the
project’s objectives.
- Quality of the
proposed
coordination and/or
support measures,
including soundness
of methodology.

Credibility of the
pathways to achieve
the expected
outcomes and
impacts specified in
the work
programme, and the
likely scale and
significance of the
contributions from

Quality and
effectiveness of the
work plan, assessment
of risks, and
appropriateness of the
effort assigned to
work packages, and
the resources overall.
- Capacity and role of
each participant, and

the extent to which
the consortium as a
whole brings together
the necessary
expertise.

the project.

- Suitability and quality
of the measures to
maximise expected
outcomes and
impacts, as set out in
the dissemination and
exploitation plan,
including
communication
activities.

In the Global Health EDCTP3 Work programme 2025, please also note that there are specific conditions
related to scores and weighting that replace the General Annex D to the Horizon Europe Work
Programmes:

e These specific conditions relate to the full applications (i.e. the second stage of two-stage evaluations
or the full application in a single-stage call), for both Research and Innovation Actions (RIA) and
Coordination and Support Actions (CSA) and relate to the thresholds.

e For full applications, each criterion will be scored out of 5. The threshold for individual criteria 1
(Excellence) and 2 (Impact) will be 4 and for criterion 3 (Quality and Efficiency of the implementation)
will be 3. The overall threshold, applying to the sum of the three individual scores, will be 12.

e Proposals that pass the individual threshold and the overall threshold will be considered for funding,
within the limits of the available call budget. Other proposals will be rejected.

When ranking the evaluated proposals, the Global Health EDCTP3 calls for proposals may have specific
considerations in addition to the ranking method set out in General Annex F. For example, in call topic
Accelerating the development of prophylactic vaccines against Neglected Tropical Diseases (NTDs) in sub-
Saharan Africa (HORIZON-JU-GH-EDCTP3-2025-01-NTD-03-two-stage), the following is taken into
consideration for the evaluation procedure and ranking: The purpose of this topic is to fund a varied portfolio
of projects tackling different diseases. The granting authority will therefore base its funding decision relevant
to this topic on the ranking of the proposals taking into account diversity of the respective diseases targeted
in the proposals that are graded above the threshold. It may therefore fund in priority proposals that are
ranked lower than others, if they target another relevant disease that is not tackled yet among the higher
ranked proposals.

The Global Health EDCTP3 calls for proposals may also include additional award criteria, as seen in the call
topic Global collaborative action for strengthening the Regional Networks of Excellence and Epidemic
Preparedness Consortia (HORIZON-JU-GH-EDCTP3-2025-03-NETWORKS-01-two-stage).

In addition to the aspects of award criteria included in General Annex D, the following are taken into
consideration during the evaluation of second-stage proposals:

e For the ‘impact’ criterion: Production of meaningful and significant effects enhancing the impact of
the relevant research activities via the inclusion of effective in-kind and/or financial contribution of
contributing partners.
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e For the 'quality and efficiency of the implementation’ criterion: Leveraging of financial and/or in-
kind contributions from contributing partners that are equal or greater than the requested JU
contribution, in order to ensure the necessary resources and effort for the action.

Please read the award criteria carefully so that you understand fully how your proposal will be evaluated at
each stage. Examples of the evaluation templates used by the independent experts can be found in the
reference documents section of the EU Funding and Tenders portal.

5.3 Evaluation process

Before commencement of the evaluation process, the evaluators (independent experts) receive a briefing on
the content of topics under consideration, evaluation process, award criteria, emphasis on evaluating
proposals as they were received rather than on their potential if the participants were to revise their proposal,
and terms and conditions for external experts (conflict of interest, confidentiality, etc.). The evaluation
process may consist of two or three steps, which are described below.

Individual evaluation

Proposals are usually assessed by at least three evaluators. Each evaluator gives a score for each criterion and
indicates if the proposal is out of scope or has security concerns. This results in an individual evaluation
report.

Consensus group

Once individual evaluations are completed, all external evaluators will convene to discuss comments and
agree on scores. These meetings are typically chaired by a moderator from the funding agency to ensure an
unbiased and fair evaluation of each proposal and to reach a consensus. This meeting produces a consensus
report for each proposal. In some cases, the consensus group's outcome will be the final evaluation result,
with no panel review.

Panel review

Once the consensus phase is finalised, the panel evaluation committee convene to review all evaluated
proposals within a call to finalise scores, ensure that the consensus groups were consistent across the
evaluations, provide new comments if necessary, resolve cases where consensus was not reached, and rank
above-threshold proposals and define priority order for those with the same score. Interviews/hearings with
the applicants may be arranged to get more details to clarify the proposals and help the panel finalise the
proposal scores and rankings. This panel review produces a panel report containing the evaluation summary
report for each proposal, final scores, panel-ranked list and priority order for proposals with equal scores.

Please refer to the Experts roles and tasks section of the Online Manual for more information and a
diagrammatic presentation of the evaluation process.

5.4 Outcome of the evaluation process

After the evaluation process is complete, the funding agency secretariat compiles the final ranking list and
the list of applications recommended for funding. The evaluation letters and summary reports are then sent
to the coordinating organisation and posted on the applicant’s Portal. Above-threshold applications may be
funded but if the call budget is insufficient, some will be placed on a reserve list for potential funding if
higher-ranked applicants decline or if the funding agency secures additional funds. Below-threshold
applications will be rejected.

For complaints against rejections, please refer to Complaints about proposal rejection for more information.
Complaints should relate to issues of procedural irreqularities, factual errors, manifest errors of assessment or
abuse of powers, for which clear evidence must be submitted. Disagreeing with the reviews of the
independent experts is not a basis for a complaint.
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6 Overview of types of EU grants

The Annotated Grant Agreement can be referenced for clarity on the Articles of the EU grant agreement.
Some key points to note during proposal preparation and before grant preparation are mentioned below.

EU grants are action grants structured as budget-based mixed actual cost grants. This means that the grant
covers actual documented and verifiable expenses that occurred during the action duration. The funding
may also cover unit costs, flat-rate costs, lump sums or contributions, or financing not tied to costs.

The maximum grant amount allocated for the action is fixed as outlined in the estimated budget (Annex 2).
However, this amount cannot be guaranteed, as it depends on eligible costs, and it cannot be exceeded,
even if the actual costs are higher than anticipated.

e A fixed single funding rate also applies if the grant is subject to co-funding.
e Please refer to Article 6 of the Annotated Grant Agreement to learn more about the eligible and
ineligible costs.

The budget table in Annex 2 includes various budget categories, such as direct costs (e.g., personnel costs
like salaries, subcontracting costs, purchase costs such as travel logistics and equipment), and indirect costs
(overheads such as utilities, office supplies, insurances, etc.) and other relevant cost categories. The budget is
generally flexible; however, communication with the granting authority is essential to determine if
amendments or approvals are required for transferring funds to another beneficiary or other budget
category.

7 Grant preparation

For successful applications, the consortium will receive an invitation letter for grant preparation, as outlined
in Figure 8. It is important to note that grant preparation is not yet a formal confirmation for funding. The
final decision about funding will be made once the grant preparation is finalised and further validations are
conducted. You can refer to Proposal Management and Grant Preparation for notifications you will receive
regarding the results of proposal evaluation and a guide on the grant preparation process. Additionally, you
can go to Enter & submit data for administration tasks (access rights and roles, PIC validation for all
beneficiaries, consortium agreements, legal and financial data, etc.) to complete before or during the grant
preparation process.

The grant agreement (GA) preparation is done in the Portal Grant Management System, and you will be
prompted via email with all actions that need to be taken for grant preparation. The General Model Grant
Agreement can be referenced for the structure and provisions of the Horizon Europe GA and the Annotated
Grant Agreement for examples and explanations of the clauses of the EU grant agreement.

The grant preparation begins by setting up the Portal Grant Management System and completing the
following sections:

e Legal, administrative and financial information.

e Description of the action (Annex 1 of GA), which is derived directly from Part B of the application
form. Please refer to Portal Reference Documents for the template.

e Estimated budget (Annex 2 of GA).

e Additional information on unit costs and contributions, if applicable (Annex 2a of GA).

e Project variables or data sheet with information about project duration and starting date,
continuous and periodic reporting, form of grant, maximum grant amount, initial prefinancing
amount, budget flexibility, currency for financial statements, etc.
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e Signing of the GA, which is done electronically in the Portal and occurs in the following sequence:
Signing of declaration of honour by each beneficiary = Grant agreement PDF is prepared for
signing = Signing of the grant agreement by the legal representative of the coordinating
institution = Signing of the grant agreement by the funding agency - Signing of accession forms
by the legal representative of each beneficiary to consent to the grant agreement - The grant
agreement is finalised once the signing is completed.

You can visit Signing the Grant Agreement for a diagrammatical representation of a chain of trust and digital
signatures required to finalise the grant agreement. The FAQ on grant preparation is also a good resource to
reference for information to questions you may have.

Should the consortium decide to terminate the grant during the grant preparation phase or grant agreement
signing phase, please refer to the Grant Agreement Preparation Termination for more details.

EU Funding & Tenders Portal opeords S8
m European |
Commission
ﬂ'snb\ig‘ztfﬁlg‘f:lﬂ trom evaluation o . / / Grants / Selection — From evaluation to grant signature
Admissibility and eligibility che G rant preparatiﬂn
» Evaluation

Special procedures: Ethics revi Admissibility and eligibility check Evaluation Special procedures Grant preparation Grant signature

v Grant preparation Complaints about

Enter & submit grant data proposal rejection
Final legal checks
Grant signature Grant preparation

Complaints about proposal re| Enter & submit grant data Final legal checks

> Grant management

Figure 8: Grant preparation to the signing of the grant agreement (*Screen shot taken from the EU Funding & Tenders
Portal)

8 Grant management

For guidance on effective grant management, you can refer to the Grant Management section (Figure 9) on
the Portal Online Manual and the Annotated Grant Agreement. Key points regarding the management of the
EU grant are described below.

EU Funding & Tenders Portal T &

European |
Commission

A Online Manual Online Manual / Grants

> My Area — User account and roles

Grant management

» Participant Register — Register yot

w Grants
Keeping records Amendments Deliverables & milestones Reports & payment
> Applying for funding requests
» Selection — From evaluation to
~ Grant management Acknowledgement of EU Dissemination & Checks, audits, reviews & Communication with the
funding exploitation of project investigations granting authority

Keeping records results

Amendmente

Figure 9: Key points to note for managing EU grants

Keeping records

Grantees must keep supporting documents for the funding agency to validate project implementation and
expenditure.

Amendments

An amendment request is required for the following cases: change of coordinator, addition or removal of a
beneficiary or affiliated or associated partner, change of bank account for payments, deviations to Annex 1
that would result in significant changes in project deliverables or outputs, changes in project dates often due
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to no-cost extension, and changes to estimated budget. Should there be a need to amend the GA, a
coordinator should launch the amendment, and they must submit an amendment request letter (signed by a
legal representative who signed the original GA or another person with the same capacity) and supporting
documents through the Grant Management System as outlined here. Amendment requests are often only
considered during the project and rarely after the end of the project period.

Reporting on deliverables and milestones
Two types of reporting occur annually for each project: continuous and periodic.

1. Continuous Reporting means that beneficiaries are expected to report regularly about the progress
of the project. The continuous reporting platform can only be accessed through the link shared with
the beneficiaries at the beginning of the project.

e Continuous reporting covers progress for milestones and deliverables, updates on
foreseen and unforeseen critical risks and mitigation measures, public project summary,
and indicators such as publications, community activities, training, etc.

2. Periodic reporting includes technical and financial (individual and consolidated financial statements,
detailed cost reporting table, and for payments above certain thresholds, a certificate of financial
statements produced by an independent auditor) reports covering project tasks due during a
reporting period, often annually.

e Deadlines for periodic reporting are defined in the grant agreement. These reports
must be prepared by the consortium and submitted to the Grant Management System
by a coordinator.

e The approval of the periodic/final technical and financial reports triggers the payment
of the amount due (if any) during the reporting period.

Please refer to the Grant Management section of the Online Manual and the Annotated Grant Agreement to
learn more about acknowledging EU funding, dissemination and exploitation of project results, and financial
audits.

9 Resources, guidance and reference documents

Please refer to Guidance & documents for reference documents, including grant agreements and contracts,
application forms, evaluation forms, validation and LEAR appointment forms, grant agreement preparation
templates, project reporting templates, and other templates.
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